[bookmark: _GoBack]RESUME
Name: ______________________________________________________________________
Home Address: ____________________	College Address: _____________________
Street: ___________________________	Street: ______________________________
City: _________State: ____ Zip: _______ 	City: ___________State: ____ Zip: _______
Phone: ___________________________	Phone: _____________________________
Email: ____________________________

Job Objective (Indicate your work direction; be as specific as possible.)
____________________________________________________________________________________________________________________________________________________________
Education
Name of College: ______________________________ City: ___________ State: ____________
Degree: _____________________________ Expected Graduation Date: ___________________
GPA: _____________ (If 3.0 or higher)

Course Highlights (Use primarily in resumes for internships.)
____________________________________________________________________________________________________________________________________________________________

Work Experience (Start with most recent place of employment.)
Job Title: ______________________________________	Period Employed: _____________
Name of Company, City, State ____________________________________________________
Responsibilities: (Use action words.) _______________________________________________
____________________________________________________________________________

Skills (EXAMPLE:  computer, leadership, language skills)
____________________________________________________________________________________________________________________________________________________________

Awards
____________________________________________________________________________________________________________________________________________________________

Activities & Interests
____________________________________________________________________________________________________________________________________________________________

References available upon request.

