General Grant Proposal Template (preceded by a cover letter, or typed on letterhead.)
ABC Group’s proposal te XYZ Foundation, [current vear|
Mission

This can be phrased any way vou wani—but here is one example:
[Group name]’s mission 1s to [describe activity] that [what activities aim to change] to
[zeographic area that the group serves, if any.] We strive to [ultimate goals] that will
[benefit to community] We believe that through [activities], we can [long-term *lofty’
goals of group. ]

History: A few paragraphs on the history of the group. Describe origins, when it was
founded and why, by whom, how has 1t changed over the years. Emphasize what the
group has done for the community, any awards received, number of productions/
exhibitions/ screemngs that have been presented, give an 1dea of the full spectrum of
artistic work that has been presented.

Intro paragraph: Briefly state what will be your overall goal, and encapsulate why vou are
unigue—why yvour work will accomplish the goal better than any other group.
(Emphasize depth and breadth—how your work will reach each viewer/ audience
member profoundly, and also reach a large number of people. If only one of the two
applies to this project, elaborate)

Describe past projects, especially those that relate to the activities for which vou are
requesting funding. Show evolution in your work: that it has developed and continues to
do so, with vour current project as a natural progression out of the past.

If 1t applies, discuss any new developments that happened to the group in the recent year:
if a group, new staff? Higher budgets? If an individual, creative tramning that positively
impact your work? Collaborations?

Program Descriptions:

Take at least one paragraph to describe each existing activity/ project that the group is
currently working on. For each activity, begin with the overall thesis, include practical
details (production schedule, locations) and expand to descrnibe the positive effects that
the work will have on its participants/ audience and on the commumty at large. [llustrate
how your activities are a natural progression of your mission.

Take at least one paragraph to talk about economic development: How the group/
individual currently funds projects. Emphasize the importance of getting funds from ths
grantor, but also show diversity in funding—that other funders and individuals have
confidence i your work. If vou have no exasting funding, explain how vou plan to secure
it...and sound confident that you will get it ;0)



